
 OPELIKA CITY COUNCIL  
 “ REGULAR MEETING MINUTES “ 

 204 South 7th Street  

 August 20, 2019 
 TIME: 7:00 PM 

        

Generated 9/4/2019 9:05 AM 

1. Call to Order 

President Smith called the council meeting to order at 7:00pm and asked Mr. Shuman to call the 

roll. 

2. Roll Call 

Mr. Shuman called the roll and all council members were present except for Ms. Pitts. 

1. Patricia Jones, Tiffany Gibson-Pitts, Dozier Smith T, David Canon, Eddie Smith  

3. Invocation 

Minister Charlie Kincey gave the invocation. 

1. Minister Charlie Kincey from the Mount of Transfiguration Church in Opelika.  

4. Pledge of Allegiance 

Will and Tayor lead the Pledge of Allegiance. 

1. Boy Scout Troop 354, Will Bennett and Taylor Brady.  

5. Reading of Minutes 

1. Minutes from the 8-06-19 city council meeting.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dozier Smith T, Council Member 

SECONDER: Patricia Jones, President Pro-Tem 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 

6. Unfinished Business 

7. Remarks By the Mayor 

Mayor Fuller and President pro-tem Jones presented a memorial Resolution for Nancy Parker 

Boyd who passed away on Friday, August 16th, 2019 in New Orleans. Ms. Jones thanked Mayor 

Fuller and the City Council for honoring Nancy Parker Boyd. Ms. Jones will present the 

Resolution to the family while she is in New Orleans attending the funeral service. 

1. City financial statements for July 2019.  

Mayor Fuller passed out copies of the City's financial summary for July 2019. 

2. July 2019 Building Permit Report.  

Mayor Fuller called on Joey Motley, City Administrator, to provide a summary of the July 2019 

Building Permit report. 

3. Recognize the new 20 Under 40 class for 2019 - 2020.  

Mayor Fuller recognized each member of the 20 Under 40 class for 2019-2020. 

8. Citizen Communications 

(Limit comments to five minutes or less) 



 

2 | P a g e  

Mr. Shuman advised those in attendance that if there is anyone in the audience that would like to 

speak to Mayor Fuller or City Council, to come to the microphone and give your name and 

address.  Please limit your comments to five minutes or less and sign the Citizen Communication 

sheet by the door before you leave. No one came forward to speak. 

9. Report of Disbursements 

10. Committee Reports 

11. General Business 

1. Request from Lee Co. Life Chain to use ROW on October 6th.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dozier Smith T, Council Member 

SECONDER: David Canon, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
2. Request from Main Street for On The Tracks event on Oct. 18th.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Canon, Council Member 

SECONDER: Patricia Jones, President Pro-Tem 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
3. Request for the 2019 Jean Dean Run to Read on October 20th.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Patricia Jones, President Pro-Tem 

SECONDER: Dozier Smith T, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 

12. Awarding of Bids 

1. Bids 221-19 Uniform Purchases - OPS  

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Canon, Council Member 

SECONDER: Dozier Smith T, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
2. Bids 222-19 One (1) 2019 Ford F-350 Extended Cab & Chassis - OPS  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dozier Smith T, Council Member 

SECONDER: David Canon, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 

13. Resolutions 

1. Resolution 223-19 Expense reports from various departments.  
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RESULT: APPROVED [UNANIMOUS] 

MOVER: Patricia Jones, President Pro-Tem 

SECONDER: David Canon, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
2. Resolution 224-19 Agreement for professional grant writing services - Admin.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Canon, Council Member 

SECONDER: Patricia Jones, President Pro-Tem 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
3. Resolution 225-19 Naming & accepting dedication of new street - Loyalty Loop.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dozier Smith T, Council Member 

SECONDER: David Canon, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
4. Resolution 226-19 Agreement with ESG, Amendment No. 6.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dozier Smith T, Council Member 

SECONDER: David Canon, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
5. Resolution 227-19 Agreement authorizing ESG employees to use the Opelika CareHere 

Clinic.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Canon, Council Member 

SECONDER: Dozier Smith T, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
6. Resolution 228-19 Authorize New Job Classification/Job Description for Building 

Service Worker - OPD.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Patricia Jones, President Pro-Tem 

SECONDER: Dozier Smith T, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
7. Resolution 229-19 Reclassify Part-Time Code Compliance Officer To Full-Time - 

Purchasing/Revenue Dept.  
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RESULT: APPROVED [UNANIMOUS] 

MOVER: David Canon, Council Member 

SECONDER: Patricia Jones, President Pro-Tem 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
8. Resolution 230-19 Reclassify Part-Time Admin. Clerk To Full-Time Admin. Assistant - 

HR.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dozier Smith T, Council Member 

SECONDER: Patricia Jones, President Pro-Tem 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
9. Resolution 231-19 Authorize New Job Classification/Job Description for IT Network 

Administrator; Eliminate Job Classification of IT Associate - IT Dept.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Canon, Council Member 

SECONDER: Dozier Smith T, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
10. Resolution 232-19 Authorize New Job Classification/Job Description for Youth 

Specialist - Library.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dozier Smith T, Council Member 

SECONDER: David Canon, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
11. Resolution 233-19 Memorial resolution for Nancy Parker Boyd.  

RESULT: APPROVED [UNANIMOUS] 

MOVER: Patricia Jones, President Pro-Tem 

SECONDER: Dozier Smith T, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 

14. Ordinances 

15. Appointments 

16. Adjourn 

The City Council meeting minutes of August 20, 2019 are hereby adopted and approved this the 3rd  day of 

September, 2019. 

 

     /s/ Eddie Smith 

                                                                                ____________________________ 

                                                                                 President of City Council 

                                                                                 City of Opelika, Alabama 
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ATTEST:  

/s/ R. G. Shuman 

____________________________ 

R. G. "Bob" Shuman, CMC 

City Clerk - Treasurer 

1. Character Trait of the month - Commitment, a pledge or promise.  

President Smith reminded everyone about the Character Trait of the Month - Commitment, a 

pledge or promise. 

2. Motion to Adjourn.  

The council meeting ended at 7:39 pm. 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Patricia Jones, President Pro-Tem 

SECONDER: Dozier Smith T, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
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Minutes from the 8-06-19 city council meeting. 

 

 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dozier Smith T, Council Member 

SECONDER: Patricia Jones, President Pro-Tem 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
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City financial statements for July 2019. 

 

 
COMMENTS - Current Meeting: 

Mayor Fuller passed out copies of the City's financial summary for July 2019. 
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July 2019 Building Permit Report. 

 

 
COMMENTS - Current Meeting: 

Mayor Fuller called on Joey Motley, City Administrator, to provide a summary of the July 2019 

Building Permit report. 
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Request from Lee Co. Life Chain to use ROW on October 6th. 

 

 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dozier Smith T, Council Member 

SECONDER: David Canon, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
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1

Shuman, Robert

From: Angela <alotthambys@charter.net>

Sent: Saturday, August 3, 2019 8:30 AM

To: Shuman, Robert

Subject: Request ROW usuage / Lee Co. Life Chain - Sunday Oct. 6th

Lee County Life Chain Committee would like city council approval to have the annual Life Chain on Sunday, October 6, 
2019 from 2:30 till 4 p.m. The event will be held on the right of way of Gateway Drive and Frederick Road by the 
Regions Bank and down past O'Charley's. Participants will form a human chain standing 5 to 10 feet apart holding signs 
that say "Abortion Kills Children", Adoption: A Loving Option", or "Jesus Heals and Forgives", and a few similar to those. 
This is a peaceful, prayerful stand against the evil of abortion in our society. The committee follows guidelines put out 
by National Life Chain Committee www.lifechain.net Regions Bank has given us permission to use their parking area for 
participants to park and for a registration table. Adjacent businesses will be notified prior to event of what will be going 
on and if additional parking is required permission will be acquired. We expect about 100 participants and will begin to 
gather at 2 p.m. and be dispersed by 4:30 p.m.
Thank you,
Angela Hamby
Lee County Life Chain Committee

Will send letter from Regions branch manager in another email

Sent from my iPhone
Sent from my iPhone
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Request from Main Street for On The Tracks event on Oct. 
18th. 

 

 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Canon, Council Member 

SECONDER: Patricia Jones, President Pro-Tem 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
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August 6, 2019 


TO: Opelika City Council 
FROM: Opelika Main Street, Ken Ward

RE: Street Closure Request 


Please find below the street closure request for Main Street’s upcoming On the Tracks 
event: 

On The Tracks - This event is Friday, October 18, 2019 - 6-11pm. The request is to 
block South Railroad Avenue between 8th Street and 9th Street. 8th Street between 
South Railroad and Avenue A and 9th Street between S. Railroad and Avenue A. We 
will begin blocking off and clearing cars from these areas starting around 4:30. They 
will remain blocked until 9 PM. This is our semi-annual wine trail event. We will have 
ticket booths and food vendors set up in these areas. 

Thank you for your consideration 

Ken Ward Executive Director Opelika Main Street 
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Request for the 2019 Jean Dean Run to Read on October 
20th. 

 

 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Patricia Jones, President Pro-Tem 

SECONDER: Dozier Smith T, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
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 City Council Meeting: 08/20/19 07:00 PM 
 204 South 7Th Street Department: Purchasing and Revenue 
 Opelika, AL   Category: Bid 

  Prepared By: Angela Norrell 

 ADOPTED Initiator: Lillie Finley 

 Sponsors:  

 BIDS 221-19 DOC ID: 3623  

Updated: 8/14/2019 2:37 PM by Angela Norrell  Page 1 

Uniform Purchases - OPS 

RESOLUTION NO. ____________ 
 
 

WHEREAS, the Purchasing Department solicited sealed bids for a contract for Uniform 
Purchases for Opelika Power Services; and  

 
WHEREAS, Perfect Fit Image Apparel, Inc. submitted the lowest bid meeting specifications; 
and 
 
WHEREAS, funds are budgeted from Operating Supplies; 
 
NOW, THEREFORE, BE IT RESOLVED by the City of Opelika, Alabama as follows: 
 
1. That the contract be awarded to Perfect Fit Image Apparel, Inc. on their low bid 

meeting specifications. 
 
2. That the Purchasing-Revenue Manager be authorized to issue a purchase order to 

Perfect Fit Image Apparel, Inc. on an as needed basis. 
 
3. That the Mayor is hereby authorized to sign all documents pertaining to this contract. 
 
4. That the Controller be authorized to adjust the budget as necessary for this contract. 

 
 
APPROVED AND ADOPTED this the ______ day of ________________, 2019. 

 
 
 
     ______________________ 

C.E. “Eddie” Smith, Jr. 
President of the City Council 
City of Opelika, Alabama 

 
       

ATTEST: 
 
 
 
___________________ 
Robert G. Shuman, CMC 
City Clerk - Treasurer 
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Bids 221-19  Meeting of August 20, 2019 

Updated: 8/14/2019 2:37 PM by Angela Norrell  Page 2 

 

RESULT: APPROVED [UNANIMOUS] 

MOVER: David Canon, Council Member 

SECONDER: Dozier Smith T, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
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 City Council Meeting: 08/20/19 07:00 PM 
 204 South 7Th Street Department: Purchasing and Revenue 
 Opelika, AL   Category: Bid 

  Prepared By: Angela Norrell 

 ADOPTED Initiator: Lillie Finley 

 Sponsors:  

 BIDS 222-19 DOC ID: 3624  

Updated: 8/14/2019 2:45 PM by Angela Norrell  Page 1 

One (1) 2019 Ford F-350 Extended Cab & Chassis - OPS 

RESOLUTION NO. ____________ 
 
 

WHEREAS, the Purchasing Department solicited sealed bids for one (1) 2019 Ford F-350 
Extended Cab & Chassis for Opelika Power Services; and  

 
WHEREAS, Tallassee Automotive, Inc. submitted the lowest bid meeting specifications; and 
 
WHEREAS, funds are budgeted from Automobiles and Trucks; 
 
NOW, THEREFORE, BE IT RESOLVED by the City of Opelika, Alabama as follows: 
 
1. That the purchase be awarded to Tallassee Automotive, Inc. on their low bid meeting 

specifications. 
 
2. That the Purchasing-Revenue Manager be authorized to issue a purchase order to 

Tallassee Automotive, Inc. in the amount of $56,282.00. 
 
3. That the Mayor is hereby authorized to sign all documents pertaining to this purchase. 
 
4. That the Controller be authorized to adjust the budget as necessary for this purchase. 

 
 
APPROVED AND ADOPTED this the ______ day of ________________, 2019. 

 
 
 
     ______________________ 

C.E. “Eddie” Smith, Jr. 
President of the City Council 
City of Opelika, Alabama 

 
       

ATTEST: 
 
 
 
___________________ 
Robert G. Shuman, CMC 
City Clerk - Treasurer 
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Bids 222-19  Meeting of August 20, 2019 

Updated: 8/14/2019 2:45 PM by Angela Norrell  Page 2 

RESULT: APPROVED [UNANIMOUS] 

MOVER: Dozier Smith T, Council Member 

SECONDER: David Canon, Council Member 

AYES: Patricia Jones, Dozier Smith T, David Canon, Eddie Smith 

ABSENT: Tiffany Gibson-Pitts 
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RESOLUTION NO. 223-19 

Expense reports from various departments. 

RESOLUTION NO. _________ 

 

 BE IT RESOLVED, by the City Council of the City of Opelika, Alabama, as follows:  

 

) That the following employee(s) were required by the City of Opelika to travel on 

City business and/or attend a training session, meeting or conference. 

  

 Employee   Department   $ Amount 

   -----------------------  -------------------  ------------ 

   Rachel Dennis   Planning     294.00 

   Cindy Boyd   Accounting     106.60 

   Jon Hayes   Accounting     294.18 

   Kelly Smith   Accounting     267.38 

  

) That attached is an expense report(s) prepared, dated and signed by the City 

employee or official covering the various expenses incurred on said trip and 

reviewed/approved by the City’s accounting department and City official. 

3) That the Opelika City Council hereby approves the attached expense reports for 

reimbursement to said City employee or official. 

4) That the Mayor and/or appropriate City official is hereby directed and authorized 

to take the necessary steps so a check(s) can be prepared covering the attached 

expense report(s). 

5) That the City Treasurer is authorized to sign said check(s) so it can be delivered to 

the appropriate City employee or official. 

 

ADOPTED and APPROVED this the _____ day of _______________, 2019. 
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______________________________ 

C. E. “Eddie” Smith, Jr. 

President of the City Council 

       City of Opelika, Alabama 

ATTEST: 

 

_____________________________ 

Robert G. Shuman, CMC 

City Clerk - City Treasurer 
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RESOLUTION NO. 224-19 

Agreement for professional grant writing services - Admin. 

RESOLUTION ________ 

 

RESOLUTION AUTHORIZING A PROFESSIONAL SERVICE AGREEMENT  

WITH L.P. CAMPBELL COMPANY 

 

 

WHEREAS, the City of Opelika recognizes the value of retaining the service of a 

professional grant writer to assist the City in securing grant assistance; and 

WHEREAS, L.P.  Campbell Company is qualified to provide such service.                                                                              

 

BE IT RESOLVED by the City Council of the City of Opelika, Alabama, as follows:                         

                                                                                                                                                               

 1.  That the Mayor is authorized to enter into the Service Agreement with 

L.P. Campbell Company for a period of one year commencing August 17, 2019 and ending 

August 16, 2020 at an annual fee of $ 18,000 to be paid in equal quarterly installments; and 

 

2.  That the Mayor is authorized to enter into the Service Agreement with L.P. Campbell 

Company on behalf of the City of Opelika. 

       

APPROVED AND ADOPTED, this _________ day of August 2019. 

 

 

                                    

 

      ______________________________________ 
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      PRESIDENT OF THE CITY COUNCIL OF THE 

      CITY OF OPELIKA, ALABAMA 

 

 

ATTEST: 

 

 

_____________________________ 

CITY CLERK 
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PROFESSIONAL SERVICE AGREEMENT 

BETWEEN  

L.P. CAMPBELL COMPANY  

AND  

CITY OF OPELIKA, ALABAMA 

 

 This Service Agreement is between L.P. Campbell Company (hereinafter referred to as 

“Consultant”) and the City of Opelika, Alabama (hereinafter referred to as “Client”). 

 

 It is understood by the Consultant and the Client, and as consideration for the formation 

of this agreement that the Client desires assistance in its effort to obtain federal, state, and private 

funding for local projects and programs; and that the Consultant can provide services  

which will assist the Client in identifying and securing grant funding federal, state, and private 

funding for the Client’s local projects and programs. 

 

 In further consideration of the mutual promises herein contained it is agreed as follows: 

 

 The Service Agreement will become effective and shall remain in effect for twelve 

months from August 17, 2019 through August 16, 2020.   

 

 The Consultant will provide the Client with the following services: 

 

1. Information on federal, state, and private grant and/or local programs as 

requested by the Client or as deemed appropriate by the Consultant. 

 

2. Preparation of all grant applications as authorized by the Mayor and/or 

City Council for submission to federal/state agencies. 

 

3. Site visits by the Consultant for the purpose of developing and/or  

preparing grant/loan applications. 

 

4. Reports on the status of work being accomplished by the  

Consultant on behalf of the Client. 

 

It is understood by both parties that in order to undertake the above services that: 

 

 The Consultant will receive guidance from and coordinate all grant application activities 

through the Office of the Opelika City Administrator. 

 

 The Client will provide the Consultant with all necessary data and materials requested by 

the Consultant for preparation of loan and grant applications; and 
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SERVICE AGREEMENT 

Page 2 

 

 

 The Consultant reserves the right to refuse to prepare an application based on an 

assessment by the Consultant that the project for which the funds are requested is inappropriate 

or noncompetitive for the program through which the funds are to be requested.   

 

 The Client is wholly and completely responsible for the administration of grant programs 

awarded to the Client unless the Client and the Consultant have entered into a separate contract 

detailing services to be performed by the Consultant.  

 

 In consideration for the services provided by the Consultant, the Client agrees to pay the 

Consultant an annual non-refundable fee of $ 18,000 beginning August 17, 2019; to be paid in 

equal quarterly installment payments of $ 4,500. 

 

 The undersigned acknowledges, confirms, and certifies that he/she is authorized to enter 

into this Agreement by and on behalf of L.P. Campbell Company and the City of Opelika, 

Alabama.   

 In witness, whereof, we have executed this Agreement effective the 17th day of August 

2019. 

 

 

L.P. CAMPBELL COMPANY   CITY OF OPELIKA, ALABAMA 

 

 

       

BY: _______________________________  BY:  _______________________________ 

        Louise Pryor Campbell             Gary Fuller 

        Owner, L.P. Campbell Company           Mayor, City of Opelika  

                       

 

        

        

DATE:   ___________________________  DATE:  ____________________________ 
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RESOLUTION NO. 225-19 

Naming & accepting dedication of new street - Loyalty Loop. 

RESOLUTION NO. ____________ 

 

RESOLUTION NAMING NEW CONNECTOR STREET BETWEEN  

FREDERICK ROAD AND CORPORATE PARK DRIVE AS LOYALTY LOOP AND 

ACCEPTING THE DEDICATION OF THE STREET AS WELL AS DRAINAGE 

CULVERTS, SANITARY SEWER MAINS AND OTHER INFRASTRUCTURE 

  

WHEREAS, on October 21, 2014, the City of Opelika, Alabama (the “City”) acquired 

approximately 1.21 acres for use as right-of-way for a proposed connector road between 

Corporate Park Drive and Frederick Road; and 

  

WHEREAS, the City subsequently constructed a new public street within said right-of-

way and also constructed drainage culverts and sanitary sewer lines within the right-of-way of 

said street; and 

 

WHEREAS, said public works infrastructure and utilities have been inspected in 

accordance with the City of Opelika Public Works Manual; and 

 

WHEREAS, Section 4.9 of the Subdivision Regulations requires the acknowledgement 

of the dedication of such infrastructure and utilities by the City Council; and 

  

WHEREAS, the City Council desires to name the public street constructed within said 

right-of-way.  

  

NOW, THEREFORE, BE IT RESOLVED by the City Council of Opelika, Alabama, 

as follows: 

  

 1. That the City Council hereby designates the right-of-way of the new connector 

street between Corporate Park Drive and Frederick Road to bear the name of Loyalty Loop and 

said street shall hereinafter be known as Loyalty Loop. 
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2. That the City Council directs the Engineering Department to add Loyalty Loop to 

the City’s official list of street names. 

 

3. That the Public Works Department is directed to prepare appropriate street signs 

indicating the name of the street “Loyalty Loop”. 

 

4. That the City of Opelika hereby accepts the dedication of Loyalty Loop that was 

funded and constructed by the City of Opelika as well as all drainage culverts and sanitary sewer 

mains that serve the parcels abutting said public street.  The construction costs paid by the City 

of Opelika for the public works infrastructure and utilities are as follows: 

 

· Street   $131,149.00 

· Drainage Culverts $10,000.00 

 

 

5.  That the Mayor and the Controller are hereby authorized to make the necessary 

financial adjustments to properly record the dedication of the new public works infrastructure to 

the City of Opelika.  

  

 ADOPTED AND APPROVED this the             day of                                   , 2019. 

  

  

  

 

 

_____________________________ 

C. E. ‘Eddie’ Smith, Jr. 

President of the City Council 

City of Opelika, Alabama 

  

ATTEST: 
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________________________                              

R. G. Shuman, CMC 

City Clerk - Treasurer 
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RESOLUTION NO. 226-19 

Agreement with ESG, Amendment No. 6. 

 RESOLUTION NO. __________ 

 

 RESOLUTION APPROVING AMENDMENT NO. 6 TO  

AGREEMENT WITH ESG OPERATIONS, INC. 

 

 WHEREAS, ESG Operations, Inc. ( “ESG”) and the City of Opelika (the “City”) 

heretofore entered into an Agreement for Operations, Maintenance and Management Services 

dated as of September 20, 2005 (herein called the “Original Agreement”) pursuant to which ESG 

agreed to operate, manage and provide those services formerly provided by the Wastewater 

Treatment Division of the Engineering Department, Wastewater Collection Division of the 

Engineering Department, Streets Division of the Public Works Department, Grounds 

Maintenance Division of the Public Works Department, Building Maintenance Division of the 

Public Works Department, Auto Shop Division of the Public Works Department, and Cemeteries 

Division of the Public Works Department; and 

 WHEREAS, the City and ESG entered into that certain First Amendment to the Original 

Agreement dated as of September 12, 2006; and 

 WHEREAS, the City and ESG entered into a certain Second Amendment to the Original 

Agreement dated as of October 20, 2010; and 

 WHEREAS, the City and ESG entered into a certain Third Amendment to the Original 

Agreement dated as of November 6, 2012; and 

WHEREAS, the City and ESG entered into a certain Fourth Amendment to the Original 

Agreement dated as of April 1, 2014; and 
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WHEREAS, the City and ESG entered into a certain Fifth Amendment to the Original 

Agreement dated as of August 30, 2016; and 

 WHEREAS, ESG and the City have agreed to amend ESG’s staffing plan by adding one 

(1) new staff member to the Grounds Division to operate equipment for tasks associated with the 

cutting and maintenance of the City’s rights-of-way; and 

WHEREAS, the City has agreed to increase ESG’s Base Fee by $59,400; and 

 WHEREAS, a proposed Amendment No. 6 to the Original Agreement has been prepared 

and submitted to the City Council for approval and the City Council has determined that it is 

now in the best interest of the City and its citizens to approve said Amendment No. 6; and 

 WHEREAS, to the extent not specifically amended by the six amendments, the Original 

Agreement will remain in full force and effect. 

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Opelika, 

Alabama, as follows: 

 1.   That the proposed Amendment No. 6 to be entered into between the City and ESG, a 

copy of which is attached hereto as Exhibit “A,” is hereby approved, authorized, ratified and 

confirmed in substantially the form submitted to the City Council with such changes thereto (by 

addition, deletion or substitution) as the Mayor shall approve, which approval shall be 

conclusively evidenced by execution and delivery of said Amendment No. 6. 

 2.   That the Mayor and the City Clerk are hereby authorized and directed to execute, 

attest and deliver said Amendment No. 6 and such other ancillary documents and certificates as 

may be necessary to effect the purpose and intent of said Amendment No. 6 and to carry out 
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fully the transactions contemplated therein on behalf of the City. 

 3.    That the officers of the City and any person or persons designated and authorized by 

any officers of the City to act in the name and on behalf of the City, or any one or more of them, 

are authorized to do or cause to be done or performed in the name and on behalf of the City such 

other acts and to execute or cause to be executed and delivered in the name and on behalf of the 

City such other notices, certificates, assurances or other instruments or communications under 

the seal of the City or otherwise, as they or any of them deem necessary or advisable or 

appropriate in order to carry into effect the intent of the provisions of this Resolution and the 

attached Amendment No. 6. 

 4.   This resolution shall take effect upon its passage and adoption by the City Council 

 ADOPTED AND APPROVED this the ______ day of ____________________, 2019. 

 

      _________________________________________ 

      PRESIDENT OF THE CITY COUNCIL OF THE 

      CITY OF OPELIKA 

 

 

ATTEST: 

 

___________________________________ 

CITY COUNCIL  
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ESG-City of Opelika Contract Amendment  August 14, 2019 

 Page 1 of 2 

 

 

AMENDMENT NO. 6 
to the 

AGREEMENT Between 

ESG Operations, Inc. 

And  

Opelika, Alabama 

For  

Operations, Maintenance and Management Services 

 
 

 

This Amendment is made and entered into this ____ day of ______, 2019, by and 

between the City of Opelika, Alabama (hereinafter ‘Owner’) and ESG Operations, Inc. 

(hereinafter ‘ESG’) as to that certain Agreement between the Owner and ESG dated as of 

September 20th, 2005, and as subsequently amended. The Owner and ESG, for and in 

consideration of the mutual covenants, agreements and promises as hereinafter set forth, 

do hereby agree to the following amendments to the existing agreement between the 

parties: 

 

ADD new Article 2.21 as follows: 

 

2.21   Provide One (1) additional staff member to ESG’s staffing plan along with 

uniforms, safety supplies, operating supplies, tools and equipment.   The 

additional new staff member shall be added to the grounds division to operate 

equipment for tasks associated with the cutting and maintenance of the Owner’s 

right of way.   

 

ADD new Article 5.1.2 with the following new Article: 

 

5.1.2 Owner shall pay to ESG, for the additional staffing provided by the terms of 

Article 2.21 of this Amendment, Fifty-Nine Thousand and Four Hundred Dollars 

($59,400.00) for the twelve (12) month contract period beginning on October 1, 

2019. Said amount shall be part of the Base Fee and shall represent an increase to 

the Base Fee established for the same twelve (12) month contract period 

(beginning on October 1, 2019 and ending on September 30, 2020) and shall be 

payable in monthly installments.   
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ESG-City of Opelika Contract Amendment  August 14, 2019 

 Page 2 of 2 

All other terms and conditions remain in effect in accordance with the Agreement 

referenced in this Amendment.   

  

Both parties indicate their approval of this Amendment by signature below. 
 

 

 

 Authorized signatures: 

 

CITY OF OPELIKA, ALABAMA 

 

 

By: ________________________________ 

        Gary Fuller, Mayor 

 

Date:  ______________________________ 

       

 

 

          ESG OPERATIONS, INC. 

 

 

 

    By: ________________________________ 

                      J. Clay Sykes, PE, Principal 

 

 

 

   By: ________________________________ 

                                                                      Daniel E. Groselle, Jr., PE, Principal 

 

 

                                                               Date: ______________________________ 
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RESOLUTION NO. 227-19 

Agreement authorizing ESG employees to use the Opelika CareHere Clinic. 

 RESOLUTION NO. _____________ 

 

RESOLUTION AUTHORIZING CLINIC SHARE AGREEMENT BY AND AMONG 

THE CITY OF OPELIKA, ALABAMA, ESG OPERATIONS, INC.,  

AND CAREHERE MANAGEMENT, PLLC 

 

 WHEREAS, on October 2, 2012, the City of Opelika, Alabama (hereinafter the “City”) 

and CareHere Management, PLLC (hereinafter “CareHere”) entered into an Employer 

Agreement whereby CareHere agreed to provide on-site medical services to the City’s 

employees, retirees and dependents who are eligible under the City’s health plan; and  

 WHEREAS, the City, CareHere and ESG Operations, Inc., (hereinafter “ESG”) desire to 

enter into an agreement pursuant to which CareHere will provide on-site medical services at its 

Opelika Clinic to ESG’s employees and dependents and ESG will pay to the City a monthly 

utilization fee for said services, and ESG will pay its pro rata share of medications, lab fees and 

supplies used by its employees during visits to the Clinic; and 

 WHEREAS, a proposed Clinic Share Agreement (the “Agreement”) by and among the 

City, ESG and CareHere has been prepared and submitted to the City Council for approval, and 

the City Council has determined that it is now in the best interest of the City and its citizens to 

approve said Agreement. 

  

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Opelika, 

Alabama, as follows: 
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 1.     That the proposed Agreement to be entered into by and among the City, ESG and 

CareHere, a copy of which is attached hereto and incorporated herein by reference as Exhibit 

“A”, be and the same is hereby approved, authorized, ratified and confirmed in the form 

substantially submitted to the City Council with such changes thereto (by addition, deletion or 

substitution) as the Mayor shall approve, which approval shall be conclusively evidenced by the 

execution and delivery of said Agreement. 

 2. That the Mayor is hereby authorized and directed to execute said Agreement in 

the name and on behalf of the City. 

 3. That the officers of the City and any person or persons designated and authorized 

by any officers of the City to act in the name and on behalf of the City, or any one or more of 

them, are authorized to do or cause to be done or performed in the name and on behalf of the 

City such other acts and to execute and deliver or cause to be executed and delivered in the name 

and on behalf of the City such other notices, certificates, assurances or other instruments or other 

communications under the seal of the City or otherwise, as they or any of them deem necessary 

or advisable or appropriate in order to carry into effect the intent of the provisions of this 

Resolution and the attached Agreement. 

 4. That this Resolution shall take effect upon its passage and adoption by the City 

Council. 

 ADOPTED AND APPROVED this the ______ day of _____________________, 2019. 

 

      ______________________________________ 

      PRESIDENT OF THE CITY COUNCIL 
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      OF THE CITY OF OPELIKA 

 

 

 

ATTEST: 

 

 

_____________________________ 

CITY CLERK 
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EXHIBIT “A” 

CLINIC SHARE AGREEMENT 
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RESOLUTION NO. 228-19 

Authorize New Job Classification/Job Description for Building Service Worker - OPD. 

                                           RESOLUTION NO. _____________ 

 

RESOLUTION AUTHORIZING NEW JOB CLASSIFICATION  

AND JOB DESCRIPTION FOR BUILDING SERVICE WORKER AT THE OPELIKA 

POLICE DEPARTMENT 

 

 WHEREAS, the Mayor has submitted his recommendation to the City Council to 

authorize the new job classification and job description for Building Service Worker and to 

amend the organizational chart of the Opelika Police Department. 

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Opelika, 

Alabama, as follows: 

 1.     That the new job classification of Building Service Worker in the Opelika Police 

Department at pay grade 7 is hereby approved and authorized by the City Council. 

 2. That the new job description of Building Service Worker, attached hereto as 

Exhibit “A” and incorporated herein by reference, is hereby approved by the City Council. 

 3. That the Police Chief and the Controller are hereby authorized and directed to 

modify the organizational chart of the Opelika Police Department to implement the changes in 

personnel as contemplated by this Resolution.  The Building Service Worker shall report directly 

to the Staff Services Captain. 

 4. That all compensation and benefits attributable to the position of Building Service 

Worker for fiscal year 2018-2019 shall come from the Unassigned Fund Balance.   
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 5. That the Controller is authorized to make the appropriate budget adjustments to 

implement this Resolution. 

 6. That this Resolution shall take effect upon its passage and adoption by the City 

Council. 

 ADOPTED AND APPROVED this the ______ day of __________________, 2019. 

 

      ______________________________________ 

      PRESIDENT OF THE CITY COUNCIL OF THE 

      CITY OF OPELIKA, ALABAMA 

 

 

ATTEST: 

 

 

_____________________________ 

CITY CLERK 
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CITY OF OPELIKA 

POSITION DESCRIPTION 

 

TITLE: BUILDING SERVICE WORKER 

 

 

GENERAL DESCRIPTION 

 

The essential function of the position within the organization is to perform general cleaning and 

maintenance tasks of the Opelika Police Department facilities.  The position is responsible for maintaining 

the cleanliness of the assigned area and preparing meeting rooms, or gathering recycling materials.  The 

position works under general supervision according to some procedures; decides how and when to 

complete tasks. 

  

 

PRIMARY DUTIES: This list represents the essential tasks performed by this position.  Employees may 

be assigned additional duties by management as required. 

 

Performs cleaning of inside of buildings, including tasks such as sweeping, mopping, and polishing floors; 

washing walls, windows and woodwork; dusting and polishing furniture and equipment; cleaning and 

sanitizing restrooms and replenishing supplies; or vacuuming and shampooing carpets. 

 

Collects and disposes of trash/garbage, replacing liners in receptacles as needed; gathers recycling 

materials and delivers to designated area. 

 

Cleans furniture as directed; sets up meeting/community rooms. 

 

Performs minor maintenance tasks such as changing light bulbs or assisting with small equipment repair. 

 

Other duties and responsibilities as assigned by the Center Director and / or supervisory staff. 

 

Assists in directing trustee inmates who will be assisting with building cleaning, when assigned. 

 

Moves furniture as directed; sets up meeting/community rooms and breaks down tables and chairs at 

conclusion of activities/events. 

 

 

DATA RESPONSIBILITY: Data refers to information, knowledge, and conceptions obtained by 

observation, investigation, interpretation, visualization, and mental creation.  Data are intangible and 

include numbers, words, symbols, ideas, concepts, and oral verbalizations. 

 

Copies, transcribes, enters, or posts data or information. 

  

PEOPLE RESPONSIBILITY: People refers to individuals who have contact with or are influenced by 

the position.  

 

Attends to the needs or requests of people and exchanges information with them. 

  

INVOLVEMENT WITH THINGS: Things refers to inanimate objects such as substances, materials, 

machines, tools, equipment, work aids, or products.  A thing is tangible and has shape, form, and other 

physical characteristics. 

 

Handles or uses machines, tools, equipment or work aids involving little or no latitude for judgment 

regarding attainment of a standard or in selecting appropriate items, such as brooms or vacuum cleaners. 
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BUILDING SERVICE WORKER 

 

Updated November 2011 

 

 

ASSETS RESPONSIBILITY: Assets responsibility refers to the responsibility for achieving economies or 

preventing loss within the organization. 

 

Requires minimum responsibility for only small quantities of low cost items or supplies where 

opportunities for achieving economies or preventing loss are negligible. 

  

MATHEMATICAL REQUIREMENTS: Mathematics deals with quantities, magnitudes, and forms and 

their relationships and attributes by the use of numbers and symbols. 

 

Uses addition and subtraction such as making change. 

  

COMMUNICATIONS REQUIREMENTS: Communications involves the ability to read, write, and 

speak. 

 

Reads routine sentences or instructions; writes routine sentences and completes routine work forms; speaks 

routine sentences using standard grammar. 

  

COMPLEXITY OF WORK: Complexity of work addresses the analysis, initiative, ingenuity, creativity, 

and concentration required by the position and the presence of any unusual pressures. 

 

Performs semi-routine work following procedures, with occasional problems; requires normal attention for 

accurate results. 

  

JUDGMENT REQUIREMENTS: Judgement requirements refers to the frequency and complexity of 

judgments and decisions given the stability of the work environment, the nature and type of guidance, and 

the breadth of impact of the judgments and decisions. 

 

Guides others, requiring a few decisions, affecting the individual and a few co-workers; works in a stable 

environment with clear and uncomplicated written/oral instructions but with some variations from the 

routine. 

  

IMPACT OF ERRORS: Impact of decisions refers to consequences such as damage to property, loss of 

data or property, exposure of the organization to legal liability, or injury or death for individuals. 

 

Makes decisions with very minor impact - affects only the individual. 

  

EDUCATION REQUIREMENTS: Education requirements refers to job specific training and education 

required for entry into the position. 

 

Requires high school diploma, GED, or specialized vocational training.  

 

LICENSES, CERTIFICATIONS, AND REGISTRATIONS REQUIRED: Licenses, certifications, and 

registrations refers to professional, state, or federal licenses, certifications, or registrations required to 

enter the position. 

 

Requires none. 

 

EXPERIENCE REQUIREMENTS: Experience refers to the amount of work experience that is required 

for entry into the position that would result in reasonable expectation that the person can perform the tasks 

required by the position.  

 

Requires one year of related experience. 

  

PHYSICAL DEMANDS: Physical demands refers to the requirements for physical exertion and 

coordination of limb and body movement. 
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BUILDING SERVICE WORKER 

 

Updated November 2011 

 

 

Requires heavy work involving exerting 50 pounds of force on a regular basis, and moderate dexterity and 

skill in operating cleaning machinery. 

  

SAFETY OF OTHERS: Safety of others refers to the responsibility for the safety of others, either 

inherent in the job or to assure the safety of the general public. 

 

Requires no responsibility for the safety and health of others. 

  

UNAVOIDABLE HAZARDS: Unavoidable hazards refers to unusual conditions in the work 

environment that may cause illness or injury. 

 

The position is exposed to wet/humid conditions, bright and/or dim light, dust or pollen, fumes or noxious 

odors, and toxic or caustic chemicals. 

 

SENSORY (ADA) REQUIREMENTS: Sensory requirements refers to hearing, sight, touch, taste, and 

smell necessary to perform the tasks required by the position efficiently. 

 

The position requires normal visual acuity and field of vision, sense of smell, and texture perception. 

 

 

AMERICANS WITH DISABILITIES ACT COMPLIANCE 

 

The City of Opelika is an Equal Opportunity Employer.  ADA requires the City to provide adequate 

accommodations to qualified persons with disabilities.  Prospective and current employees are encouraged 

to discuss ADA accommodations with management. 
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RESOLUTION NO. 229-19 

Reclassify Part-Time Code Compliance Officer To Full-Time - Purchasing/Revenue Dept. 

                                             RESOLUTION NO. _____________ 

 

RESOLUTION CHANGING THE CLASSIFICATION OF PART-TIME POSITION OF 

CODE COMPLIANCE OFFICER IN THE REVENUE DEPARTMENT  

TO A FULL-TIME CODE COMPLIANCE OFFICER  

 

 WHEREAS, the Mayor has submitted his recommendation to the City Council to 

authorize reclassify the part-time position of Code Compliance Officer in the Revenue 

Department to a full-time Code Compliance Officer and to amend the organizational chart of the 

Revenue Department of the City of Opelika. 

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Opelika, 

Alabama, as follows: 

1. That the part-time position of Code Compliance Officer at pay grade 17 in the 

Revenue Department is hereby reclassified to a full-time position at pay grade 17 and said full-

time position is hereby authorized and approved by the City Council. The reclassified position 

shall be in addition to the two (2) classified (full-time) positions of Code Compliance Officer.  

The total number of classified (full-time) positions of Code Compliance Officers will be three 

(3).  The person appointed to fill the new position shall have the same qualifications and shall 

perform the same job duties and functions as the current classified Code Compliance Officers. 

The former part-time position of Code Compliance Officer is eliminated. 

 2. The Purchasing-Revenue Manager is hereby authorized and directed to modify 

the organizational chart of the Revenue Department to implement the changes in personnel as 
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contemplated by this Resolution.    

3. That the Mayor and Controller are hereby authorized to make the appropriate 

budget adjustments to implement this Resolution.    

4. That this Resolution shall take effect upon its passage and adoption by the City 

Council. 

 ADOPTED AND APPROVED this the ______ day of __________________, 2019. 

 

 

      ______________________________________ 

      PRESIDENT OF THE CITY COUNCIL OF THE 

      CITY OF OPELIKA, ALABAMA 

 

 

ATTEST: 

 

 

_____________________________ 

CITY CLERK 
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CITY OF OPELIKA 

POSITION DESCRIPTION 

 

TITLE: Codes Compliance Officer 

 

 

GENERAL DESCRIPTION 

 

The essential function of the position within the organization is to enforce City of Opelika revenue laws 

and ordinances and to ensure code compliance.  The position is responsible for examining and evaluating 

business licenses, permits and taxes for compliance; serving as backup for other departmental personnel; 

assisting with audits and prosecution for unpaid taxes; and related clerical tasks.  This position also is 

responsible for related inspections, processing license permit applications, and preparing reports.  The 

position works under general supervision independently developing work methods and sequences.  

  

 

PRIMARY DUTIES: This list represents the essential tasks performed by this position.  Employees may 

be assigned additional duties by management as required. 

 

 

Patrols streets throughout the City to inspect construction and job sites to check to make sure contractors 

have the appropriate business licenses.   

 

Calls on City businesses to check for violations of business licenses, occupational and sales taxes, delivery 

licenses, or building permits. 

 

Examines and evaluates business licenses, permits, and taxes paid to the City to ensure compliance with 

City laws and ordinances. 

 

Provides suggestions on corrective action to non-compliant business owners, issues citations, or initiates 

court action as required; performs follow-up evaluations to ensure compliance. 

 

Checks business classifications for possible non-compliant business activity. 

 

Makes departmental bank deposits and gets change; collects on unpaid bills and bad checks from City 

businesses. 

 

Assists and train Revenue Assistants as needed in collecting fees for business licenses, permits, and tax 

payments. 

 

Assists with audits for unpaid taxes, providing necessary information/data. 

 

Appears and testifies in Municipal Court regarding cases in violation of City ordinances. 

  

Stays abreast of changes in local, state and federal laws, ordinances, and procedures pertaining to the area 

of responsibility. 

 

Process alcoholic beverage application requests for City Council Approval. 

 

Process refund requests. 

 

Performs inspections, investigations, and enforces compliance with applicable City ordinances and codes, 

and the Zoning Ordinance, Chapter 14 License and Taxation. 

 

Enforces Weed Ordinance and works with weed abatement contractor to ensure compliance with the 

ordinance.  Determines area to be cut and negotiates cutting costs with contractor. 
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Municipal Codes Compliance Officer 

 

Created September 2015 

 

 

 

Checks for compliance for conditions on conditional use permits, as directed by Planning Department, 

resolves non-compliance issues, and/or issues warning letters and citations to violators; performs follow-up 

inspections to ensure implementation of corrective measures. 

 

Inspects permitted and non-permitted installed signage within the City limits for ordinance compliance; 

takes corrective action as required, including removal of signage. 

 

Performs clerical tasks such as preparing citations or correspondence, telephoning, maintaining records, or 

prepare and disburse routine reports to city departments. 

 

 

DATA RESPONSIBILITY: Data refers to information, knowledge, and conceptions obtained by 

observation, investigation, interpretation, visualization, and mental creation.  Data are intangible and 

include numbers, words, symbols, ideas, concepts, and oral verbalizations. 

 

Collects, classifies, and formats data or information. 

  

PEOPLE RESPONSIBILITY: People refers to individuals who have contact with or are influenced by 

the position.  

 

Persuades or influences others in favor of a service, course of action, or point of view. 

  

INVOLVEMENT WITH THINGS: Things refers to inanimate objects such as substances, materials, 

machines, tools, equipment, work aids, or products.  A thing is tangible and has shape, form, and other 

physical characteristics. 

 

Handles or uses machines, tools, equipment or work aids involving some latitude for judgment regarding 

attainment of a standard or in selecting appropriate items such as standard office equipment. 

 

ASSETS RESPONSIBILITY: Assets responsibility refers to the responsibility for achieving economies or 

preventing loss within the organization. 

 

Requires responsibility and opportunity for achieving moderate economies and/or preventing moderate 

losses through the management or handling of supplies of high value or moderate amounts of money. 

  

MATHEMATICAL REQUIREMENTS: Mathematics deals with quantities, magnitudes, and forms and 

their relationships and attributes by the use of numbers and symbols. 

 

Uses basic algebra calculating variables and formulas, and/or basic geometry, calculating plane and solid 

figures; may compute discounts, interest, ratios and proportions, and percentages. 

 

COMMUNICATIONS REQUIREMENTS: Communications involves the ability to read, write, and 

speak. 

 

Reads professional publications; composes reports; speaks formally to groups outside the organization. 

  

COMPLEXITY OF WORK: Complexity of work addresses the analysis, initiative, ingenuity, creativity, 

and concentration required by the position and the presence of any unusual pressures. 

 

Performs coordinating work involving guidelines and rules with constant problem solving; requires 

continuous, close attention for accurate results or frequent exposure to unusual pressure. 

  

JUDGMENT REQUIREMENTS: Judgement requirements refers to the frequency and complexity of 

judgments and decisions given the stability of the work environment, the nature and type of guidance, and 

the breadth of impact of the judgments and decisions. 
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Municipal Codes Compliance Officer 

 

Created September 2015 

 

 

 

Requires decision-making as a major part of the job, affecting a major segment of the organization and the 

general public; works in a dynamic environment with responsibility for developing policies and practices. 

  

IMPACT OF ERRORS: Impact of decisions refers to consequences such as damage to property, loss of 

data or property, exposure of the organization to legal liability, or injury or death for individuals. 

 

Makes decisions with serious impact - affects work unit and may affect other units or citizens. 

 

EDUCATION REQUIREMENTS: Education requirements refers to job specific training and education 

required for entry into the position. 

 

Requires associate’s degree or the equivalent of two years of college or specialized vocational training in 

revenue, business administration, ordinances, tax laws, or a closely related field as determined by the hiring 

authority. 

 

LICENSES, CERTIFICATIONS, AND REGISTRATIONS REQUIRED: Licenses, certifications, and 

registrations refers to professional, state, or federal licenses, certifications, or registrations required to 

enter the position. 

 

Requires State of Alabama Driver’s License. 

 

EXPERIENCE REQUIREMENTS: Experience refers to the amount of work experience that is required 

for entry into the position that would result in reasonable expectation that the person can perform the tasks 

required by the position.  

 

Requires three years of related revenue, tax collections, codes enforcement, and/or related experience as 

determined by the hiring authority. 

  

PHYSICAL DEMANDS: Physical demands refers to the requirements for physical exertion and 

coordination of limb and body movement. 

 

Requires light work involving standing or walking some of the time, exerting up to 20 pounds of force on a 

regular basis, and moderate dexterity in operating machinery, tools, or office equipment. 

 

SAFETY OF OTHERS: Safety of others refers to the responsibility for the safety of others, either 

inherent in the job or to assure the safety of the general public. 

 

Requires some responsibility for safety and health of others and/or for occasional enforcement of the 

standards of public safety or health. 

  

UNAVOIDABLE HAZARDS: Unavoidable hazards refers to unusual conditions in the work 

environment that may cause illness or injury. 

 

The position is exposed to extreme heat and/or cold, wet/humid conditions, bright and/or dim light, dust or 

pollen, and traffic. 

 

SENSORY (ADA) REQUIREMENTS: Sensory requirements refers to hearing, sight, touch, taste, and 

smell necessary to perform the tasks required by the position efficiently. 

 

The position requires normal visual acuity and field of vision, hearing, and speaking. 

 

 

AMERICANS WITH DISABILITIES ACT COMPLIANCE 
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Municipal Codes Compliance Officer 

 

Created September 2015 

 

 

The City of Opelika is an Equal Opportunity Employer.  ADA requires the City to provide adequate 

accommodations to qualified persons with disabilities.  Prospective and current employees are encouraged 

to discuss ADA accommodations with management. 
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RESOLUTION NO. 230-19 

Reclassify Part-Time Admin. Clerk To Full-Time Admin. Assistant - HR. 

 RESOLUTION NO. _____________ 

 

RESOLUTION CHANGING THE CLASSIFICATION OF PART-TIME POSITION OF 

ADMINISTRATIVE CLERK IN THE HUMAN RESOURCES DEPARTMENT  

TO A FULL-TIME ADMINISTRATIVE ASSISTANT  

 

 WHEREAS, the Mayor has submitted his recommendation to the City Council to 

authorize reclassify the part-time position of Administrative Clerk in the Human Resources 

Department to a full-time Administrative Assistant and to amend the organizational chart of the 

Human Resources Department of the City of Opelika. 

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Opelika, 

Alabama, as follows: 

1. That the part-time position of Administrative Clerk at pay grade 9 in the Human 

Resources Department is hereby reclassified to a full-time Administrative Assistant position at 

pay grade 12 and said full-time position is hereby authorized and approved by the City Council. 

The person appointed to fill the new position shall have the same qualifications and shall 

perform the same job duties and functions as the current classified Administrative Clerk. The 

former part-time position of Administrative Clerk is eliminated. 

 2. The Human Resources Director is hereby authorized and directed to modify the 

organizational chart of the Human Resources Department to implement the changes in personnel 

as contemplated by this Resolution.    

3. That the Mayor and Controller are hereby authorized to make the appropriate 
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budget adjustments to implement this Resolution.    

4. That this Resolution shall take effect upon its passage and adoption by the City 

Council. 

 ADOPTED AND APPROVED this the ______ day of __________________, 2019. 

 

 

      ______________________________________ 

      PRESIDENT OF THE CITY COUNCIL OF THE 

      CITY OF OPELIKA, ALABAMA 

 

 

ATTEST: 

 

 

_____________________________ 

CITY CLERK 
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CITY OF OPELIKA 

POSITION DESCRIPTION 

 

TITLE: ADMINISTRATIVE ASSISTANT 

 

 

 

GENERAL DESCRIPTION 

 

The essential function of the position within the organization is to provide administrative, organizational, 

and clerical support.  The position is responsible for tasks of responsibility for the assigned department. 

The position works under general supervision independently developing work methods and sequences.  

 

 

PRIMARY DUTIES: This list represents the essential tasks performed by this position.  Employees may 

be assigned additional duties by management as required. 

 

 

Serves as receptionist by greeting visitors and establishes purpose of the visit; provides information and 

forms. Provides contact information on other departments within the City and/or directs visitor to 

appropriate personnel or department. 

 

 

Processes incoming departmental mail, opening and routing letters and parcels as appropriate; prepares 

outgoing mail and parcels. 

 

Performs clerical tasks, such as scanning documents and entering data into computer system as needed, 

typing and processing documents such as letters, lists, memos; sorting mail, and faxes; preparing routine 

reports; and assists with maintaining departmental filing system observing strict confidentiality. 

 

Performs accounting tasks such as processing receivables and payables, preparing payroll, creating 

purchase orders, reconciling financial accounts, or monitoring expenditures; collects and processes fees 

and/or payments for service. 

 

Schedules and maintains calendar of appointments for assigned personnel. 

 

Organizes and maintains files and records; destroys records as appropriate; performs data entry of specific 

departmental information. 

 

Maintains inventory of supplies for area of responsibility; requisitions and/or picks up supplies and/or 

office equipment; enters data and receiving tickets into database for Purchasing; performs periodic physical 

inventory. 

 

Gathers and maintains information/data to support periodic and special reports for the area of responsibility 

as directed; makes copies and distributes to appropriate personnel/departments. 

 

This position is responsible for binding policies and booklets.   

 

Other duties and responsibilities as assigned by the Area Supervisor and / or supervisory staff. 

 

Attends staff, committee and other professional meetings to exchange information, represent supervisor, or 

take minutes; transcribes and distributes copies of minutes to appropriate personnel; organizes and 

coordinates meetings as directed and prepares meeting agendas/packages. 
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Human Resources Administrative Assistant 

 

Updated August 2019  

 

 

 

DATA RESPONSIBILITY: Data refers to information, knowledge, and conceptions obtained by 

observation, investigation, interpretation, visualization, and mental creation.  Data are intangible and 

include numbers, words, symbols, ideas, concepts, and oral verbalizations. 

 

Copies, files, transcribes, enters, or posts data or information. 

  

PEOPLE RESPONSIBILITY: People refers to individuals who have contact with or are influenced by 

the position.  

 

Provides assistance to people to achieve task completion; may instruct or assign duties to coworkers. 

 

INVOLVEMENT WITH THINGS: Things refers to inanimate objects such as substances, materials, 

machines, tools, equipment, work aids, or products.  A thing is tangible and has shape, form, and other 

physical characteristics. 

 

Handles or uses machines, tools, equipment or work aids involving little or no latitude for judgment 

regarding attainment of a standard or in selecting appropriate items such as telephone or copier. 

 

ASSETS RESPONSIBILITY: Assets responsibility refers to the responsibility for achieving economies or 

preventing loss within the organization. 

 

Requires minimum responsibility for only small quantities of low cost items or supplies where 

opportunities for achieving economies or preventing loss are negligible. 

  

MATHEMATICAL REQUIREMENTS: Mathematics deals with quantities, magnitudes, and forms and 

their relationships and attributes by the use of numbers and symbols. 

 

Uses addition and subtraction such as making change. 

  

COMMUNICATIONS REQUIREMENTS: Communications involves the ability to read, write, and 

speak. 

 

Reads technical instructions, charts, and/or procedures manuals; completes job forms; speaks compound 

sentences using standard grammar. 

  

COMPLEXITY OF WORK: Complexity of work addresses the analysis, initiative, ingenuity, creativity, 

and concentration required by the position and the presence of any unusual pressures. 

 

Performs semi-routine work following procedures, with occasional problems; requires normal attention for 

accurate results. 

  

JUDGMENT REQUIREMENTS: Judgement requirements refers to the frequency and complexity of 

judgments and decisions given the stability of the work environment, the nature and type of guidance, and 

the breadth of impact of the judgments and decisions. 

 

Guides others, requiring frequent decisions, affecting the individual, co-workers, and others who depend on 

the service or product; works in a somewhat fluid environment with rules and procedures but many 

variations from the routine. 

  

IMPACT OF ERRORS: Impact of decisions refers to consequences such as damage to property, loss of 

data or property, exposure of the organization to legal liability, or injury or death for individuals. 

 

Makes decisions with limited impact – decisions usually affects only the immediate area 
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Human Resources Administrative Assistant 

 

Updated August 2019  

  

EDUCATION REQUIREMENTS: Education requirements refers to job specific training and education 

required for entry into the position. 

 

Requires high school diploma, GED, or specialized vocational training.  2 years of office related experience 

as determined by the hiring authority. 

 

LICENSES, CERTIFICATIONS, AND REGISTRATIONS REQUIRED: Licenses, certifications, and 

registrations refers to professional, state, or federal licenses, certifications, or registrations required to 

enter the position. 

 

Requires none. 

 

EXPERIENCE REQUIREMENTS: Experience refers to the amount of work experience that is required 

for entry into the position that would result in reasonable expectation that the person can perform the tasks 

required by the position.  

 

Requires two years of related office experience. Education and other work experience may substitute as 

determined by the hiring authority.  Experience in a Human Resources office is preferred. 

  

PHYSICAL DEMANDS: Physical demands refers to the requirements for physical exertion and 

coordination of limb and body movement. 

 

Requires light to medium work involving standing or walking most of the time, exerting up to 20 pounds of 

force on a regular basis. 

 

Willing to work non-standard hours and overtime time as required.  Willing to travel to attend workshops 

and recreation related seminars and classes.  

 

  

SAFETY OF OTHERS: Safety of others refers to the responsibility for the safety of others, either 

inherent in the job or to assure the safety of the general public. 

 

Requires some responsibility for safety and health of others and/or for occasional enforcement of the 

standards of public safety or health. 

  

UNAVOIDABLE HAZARDS: Unavoidable hazards refers to unusual conditions in the work 

environment that may cause illness or injury. 

 

The position is exposed to extreme heat and/or cold, wet/humid conditions, bright and/or dim light, and 

dust or pollen. 

 

SENSORY (ADA) REQUIREMENTS: Sensory requirements refers to hearing, sight, touch, taste, and 

smell necessary to perform the tasks required by the position efficiently. 

 

The position requires normal visual acuity and field of vision, hearing, and speaking. 

 

 

AMERICANS WITH DISABILITIES ACT COMPLIANCE 

 

The City of Opelika is an Equal Opportunity Employer.  ADA requires the City to provide adequate 

accommodations to qualified persons with disabilities.  Prospective and current employees are encouraged 

to discuss ADA accommodations with management. 
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RESOLUTION NO. 231-19 

Authorize New Job Classification/Job Description for IT Network Administrator; Eliminate Job 

Classification of IT Associate - IT Dept. 

                                               RESOLUTION NO. _____________ 

 

RESOLUTION AUTHORIZING NEW JOB CLASSIFICATION  

AND JOB DESCRIPTION FOR IT NETWORK ADMINISTRATOR;  

ELIMINATING THE JOB CLASSIFICATION OF IT ASSOCIATE IN THE 

INFORMATION TECHNOLOGY DEPARTMENT 

 

 WHEREAS, the Mayor has submitted his recommendation to the City Council to 

authorize the new job classification and job description for IT Network Administrator; eliminate 

the job classification of IT Associate and to amend the organizational chart of the Information 

Technology Department. 

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Opelika, 

Alabama, as follows: 

 1.     That the new job classification of IT Network Administrator in the Information 

Technology Department at pay grade 16 is hereby approved and authorized by the City Council. 

 2. That the job description of IT Network Administrator, attached hereto as Exhibit 

“A” and incorporated herein by reference, is hereby approved by the City Council. 

 3. That the Mayor is hereby authorized to fill the position of IT Network 

Administrator at any time in fiscal year 2019-2020.   

 4. That the job classification of IT Associate at pay grade 8 is hereby eliminated. 

 5. That the Chief Technology Officer and the Controller are hereby authorized and 

13.9

Packet Pg. 96



directed to modify the organizational chart of Information Technology Department to implement 

the changes in personnel as contemplated by this Resolution. 

 6. That the Controller is authorized to make the appropriate budget adjustments to 

implement this Resolution. 

 7. That this Resolution shall take effect upon its passage and adoption by the City 

Council. 

 ADOPTED AND APPROVED this the ______ day of __________________, 2019. 

 

      ______________________________________ 

      PRESIDENT OF THE CITY COUNCIL OF THE 

      CITY OF OPELIKA, ALABAMA 

 

 

ATTEST: 

 

 

_____________________________ 

CITY CLERK 
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CITY OF OPELIKA 

POSITION DESCRIPTION 

 

TITLE: Network Administrator 

 

GENERAL DESCRIPTION 

 

Network Administrator works with moderate supervision and guidance from supervisor on operation for 

installing, testing, and troubleshooting telecommunication connectivity systems.  

 

 

PRIMARY DUTIES: This list represents the essential tasks performed by this position.  Employees may be 

assigned additional duties by management as required. 

 

Help load and unload daily supplies and equipment on to and off of vehicles. 

Accept direction from Team Members in higher classifications. 

Knowledgeable on the proper use of basic hand tools. 

Ability to properly install both copper and fiber optic cable. 

Ability to properly terminate copper cable (Cat5e, Cat6, Cat6a etc.). 

Ability to properly create and install labels. 

Ability to perform all component and system testing. 

Ability to complete the tasks assigned in a timely manner. 

Ability to understand wiring diagrams and installation instructions. 

Ability to work with small telecommunication components such as fiber optic strands and small gauge copper 

wire. 

Use proper care on all company assets to avoid breakage, misuse, theft, etc. 

Complete and submit basic paperwork (timecards, material forms, etc.) according to City policies and 

procedures. 

Understands, adheres to, and promotes the Environmental, Health & Safety policies. 

Attend classes and training sessions, as requested by City management, to obtain and maintain vendor 

certifications. 

Ability to climbing stairs, ladders, scaffolds, as needed. 

Identify and escalate situations requiring urgent attention. 

Track and route problems and requests and document resolutions. 

Working outdoors on installing technology in vehicles. 

Maintaining and administering computer networks and related computing environments including systems 

software, applications software, hardware, and configurations. 

Protecting data, software, and hardware by coordinating, planning and implementing network security 

measures. 

Replacing faulty network hardware components when required. 

Maintaining, configuring, and monitoring virus protection software and email applications. 

Ability to think through problems and visualize solutions. 

A self-starter able to work independently but comfortable working in a team environment. 

Ability to quickly learn new or unfamiliar technology and products using documentation and internet 

resources. 

Ability to create accurate network diagrams and documentation for design and planning network 

communication systems. 

Strong understanding of network infrastructure and network hardware. 

Other duties as assigned by Manager. 

 

 

 

DATA RESPONSIBILITY: Data refers to information, knowledge, and conceptions obtained by 

observation, investigation, interpretation, visualization, and mental creation.  Data are intangible and 

include numbers, words, symbols, ideas, concepts, and oral verbalizations. 
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IT Network Administrator  
 

Created June 2019  

Copies, transcribes, enters, or posts data or information. 

  

PEOPLE RESPONSIBILITY: People refers to individuals who have contact with or are influenced by the 

position.  

 

Attends to the needs or requests of people and exchanges information with them. 

  

INVOLVEMENT WITH THINGS: Things refers to inanimate objects such as substances, materials, 

machines, tools, equipment, work aids, or products.  A thing is tangible and has shape, form, and other 

physical characteristics. 

 

Handles or uses machines, tools, equipment or work aids involving some latitude for judgment regarding 

attainment of a standard or in selecting appropriate items, such as vehicles or postage machines. 

 

 

ASSETS RESPONSIBILITY: Assets responsibility refers to the responsibility for achieving economies or 

preventing loss within the organization. 

 

Requires some responsibility for achieving minor economies and/or preventing minor losses through the 

handling of or accounting for materials, supplies, or moderate amounts of money. 

  

MATHEMATICAL REQUIREMENTS: Mathematics deals with quantities, magnitudes, and forms and 

their relationships and attributes by the use of numbers and symbols. 

 

Uses addition, subtraction, multiplication, and division; may compute ratios, rates, and percents. 

  

COMMUNICATIONS REQUIREMENTS: Communications involves the ability to read, write, and 

speak. 

 

Analytical Thinking– Exceptional ability to analyze data and utilize it to make sound decisions. 

 

 

COMPLEXITY OF WORK: Complexity of work addresses the analysis, initiative, ingenuity, creativity, 

and concentration required by the position and the presence of any unusual pressures. 

 

Performs routine work using common sense; 

Finger& wrist dexterity& hand/eye coordination. 

 

JUDGMENT REQUIREMENTS: Judgement requirements refers to the frequency and complexity of 

judgments and decisions given the stability of the work environment, the nature and type of guidance, and 

the breadth of impact of the judgments and decisions. 

 

Guides others, requiring a few decisions, affecting the individual and a few co-workers; works in a stable 

environment with clear and uncomplicated written/oral instructions but with some variations from the 

routine. 

  

IMPACT OF ERRORS: Impact of decisions refers to consequences such as damage to property, loss of 

data or property, exposure of the organization to legal liability, or injury or death for individuals. 

 

Makes decisions with minor impact - affects only those in immediate work area. 

  

EDUCATION REQUIREMENTS: Education requirements refers to job specific training and education 

required for entry into the position. 

 

Requires Specialized vocational training or 2 years previous experience as determined by the hiring authority. 
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IT Network Administrator  
 

Created June 2019  

LICENSES, CERTIFICATIONS, AND REGISTRATIONS REQUIRED: Licenses, certifications, and 

registrations refers to professional, state, or federal licenses, certifications, or registrations required to enter 

the position. 

 

Requires State of Alabama Driver’s License. 

 

EXPERIENCE REQUIREMENTS: Experience refers to the amount of work experience that is required 

for entry into the position that would result in reasonable expectation that the person can perform the tasks 

required by the position.  

 

Requires two years of related experience as determined by the hiring authority. 

 

 

PHYSICAL DEMANDS: Physical demands refers to the requirements for physical exertion and 

coordination of limb and body movement. 

 

Requires medium work involving standing or walking all of the time, exerting 20 to 50 pounds of force on a 

regular basis, and moderate dexterity and skill in operating machinery, tools, or office equipment. 

 

Ability to work from heights such as man lifts, scissor lifts& roof tops utilizing proper fall protection. 

 

Candidate must successfully pass a Post-Offer – Validated Essential Job Functions and Physical Demands 

Evaluation. 

 

 SAFETY OF OTHERS: Safety of others refers to the responsibility for the safety of others, either inherent 

in the job or to assure the safety of the general public. 

 

Requires no responsibility for the safety and health of others. 

  

UNAVOIDABLE HAZARDS: Unavoidable hazards refers to unusual conditions in the work environment 

that may cause illness or injury. 

 

The position is exposed to extreme heat and/or cold, wet/humid conditions, bright and/or dim light, dust or 

pollen, and traffic. 

 

SENSORY (ADA) REQUIREMENTS: Sensory requirements refers to hearing, sight, touch, taste, and 

smell necessary to perform the tasks required by the position efficiently. 

 

The position requires normal visual acuity and field of vision, hearing, and speaking. 

 

 

AMERICANS WITH DISABILITIES ACT COMPLIANCE 

 

The City of Opelika is an Equal Opportunity Employer.  ADA requires the City to provide adequate 

accommodations to qualified persons with disabilities.  Prospective and current employees are encouraged 

to discuss ADA accommodations with management. 
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RESOLUTION NO. 232-19 

Authorize New Job Classification/Job Description for Youth Specialist - Library. 

                                              RESOLUTION NO. _____________ 

 

RESOLUTION AUTHORIZING NEW JOB CLASSIFICATION  

AND JOB DESCRIPTION FOR YOUTH SPECIALIST AT THE  

LEWIS COOPER JR. MEMORIAL LIBRARY 

 

 WHEREAS, the Mayor has submitted his recommendation to the City Council to 

authorize the new job classification and job description for Youth Specialist and to amend the 

organizational chart of Lewis Cooper Jr. Memorial Library. 

 NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Opelika, 

Alabama, as follows: 

 1.     That the new job classification of Youth Specialist in the Lewis Cooper Jr. 

Memorial Library at pay grade 17 is hereby approved and authorized by the City Council. 

 2. That the new job description of Youth Specialist, attached hereto as Exhibit “A” 

and incorporated herein by reference, is hereby approved by the City Council. 

 3. That the Mayor is hereby authorized to fill the position of Youth Specialist at any 

time during fiscal year 2019-2020.   

 4. That the Library Director and the Controller are hereby authorized and directed to 

modify the organizational chart of Lewis Cooper Jr. Memorial Library to implement the changes 

in personnel as contemplated by this Resolution. 

 5. That the Controller is authorized to make the appropriate budget adjustments to 
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implement this Resolution. 

 6. That this Resolution shall take effect upon its passage and adoption by the City 

Council. 

 ADOPTED AND APPROVED this the ______ day of __________________, 2019. 

 

      ______________________________________ 

      PRESIDENT OF THE CITY COUNCIL OF THE 

      CITY OF OPELIKA, ALABAMA 

 

 

ATTEST: 

 

 

_____________________________ 

CITY CLERK 

13.10

Packet Pg. 102



CITY OF OPELIKA 

POSITION DESCRIPTION 

 

TITLE: YOUTH SPECIALIST  

 

 

GENERAL DESCRIPTION 

 

The essential function of the position within the organization is to provide library services to children and 

young adults.  The position is responsible for selecting and maintaining library materials, instructing part-

time staff, planning and producing programs, and making presentations to groups of people.  The position 

works under general supervision independently developing work methods and sequences.  

 

 

PRIMARY DUTIES: This list represents the essential tasks performed by this position.  Employees may 

be assigned additional duties by management as required. 

 

Reads reviews and interacts with teachers and other professionals to make material selections for the 

Children’s Department. 

 

Sorts and shelves returned library materials; inspects materials for damage and makes repairs when 

possible. 

 

Provides training for part-time employees and assigns duties for area of responsibility; collaborates with 

supervisor to plan activities for part-time personnel. 

 

Plans and produces programs for children 18 months to 18 years of age; provides regularly scheduled story-

times. 

 

Speaks to various groups, such as school students, regarding services available in the library’s Children’s 

Department; works with various local agencies and Friends group. 

 

Creates and maintains departmental displays. 

 

Assists in other departments of the library as needs arise and time permits. 

 

Maintains excellent customer service daily.  

 

This position requires regular attendance at work and requires rotating nights and weekends. 

 

 

DATA RESPONSIBILITY: Data refers to information, knowledge, and conceptions obtained by 

observation, investigation, interpretation, visualization, and mental creation.  Data are intangible and 

include numbers, words, symbols, ideas, concepts, and oral verbalizations. 

 

Compiles, examines, or evaluates data or information and possibly recommends action based on results. 

  

PEOPLE RESPONSIBILITY: People refers to individuals who have contact with or are influenced by 

the position.  

 

Persuades or influences others in favor of a service, course of action, or point of view. 

  

INVOLVEMENT WITH THINGS: Things refers to inanimate objects such as substances, materials, 

machines, tools, equipment, work aids, or products.  A thing is tangible and has shape, form, and other 

physical characteristics. 
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YOUTH SPECIALIST 

 

Created May 2019 

 

 

Handles or uses machines, tools, equipment or work aids involving moderate latitude for judgment 

regarding attainment of a standard or in selecting appropriate items such as computers, peripherals, or 

software programs such as word processing, spreadsheets, or custom applications.  

ASSETS RESPONSIBILITY: Assets responsibility refers to the responsibility for achieving economies or 

preventing loss within the organization. 

 

Requires some responsibility for achieving minor economies and/or preventing minor losses through the 

handling of or accounting for materials, supplies, or small amounts of money. 

  

MATHEMATICAL REQUIREMENTS: Mathematics deals with quantities, magnitudes, and forms and 

their relationships and attributes by the use of numbers and symbols. 

 

Uses addition, subtraction, multiplication, and division; may compute ratios, rates, and percents. 

  

COMMUNICATIONS REQUIREMENTS: Communications involves the ability to read, write, and 

speak. 

 

Reads professional publications; composes reports; speaks formally to groups outside the organization. 

  

COMPLEXITY OF WORK: Complexity of work addresses the analysis, initiative, ingenuity, creativity, 

and concentration required by the position and the presence of any unusual pressures. 

 

Performs skilled work involving rules/systems with almost constant problem solving; requires normal 

attention with short periods of concentration for accurate results and occasional exposure to unusual 

pressure. 

  

JUDGMENT REQUIREMENTS: Judgement requirements refers to the frequency and complexity of 

judgments and decisions given the stability of the work environment, the nature and type of guidance, and 

the breadth of impact of the judgments and decisions. 

 

Requires responsibility for the actions of others, requiring almost constant decisions affecting co-workers, 

patrons, or others in the general public; works in a moderately fluid environment with guidelines and rules, 

but frequent variations from the routine. 

  

IMPACT OF ERRORS: Impact of decisions refers to consequences such as damage to property, loss of 

data or property, exposure of the organization to legal liability, or injury or death for individuals. 

 

Makes decisions with very minor impact - affects only the individual. 

  

EDUCATION REQUIREMENTS: Education requirements refers to job specific training and education 

required for entry into the position. 

 

Requires bachelor’s degree in library science or a closely related field as determined by the hiring 

authority. 

  

LICENSES, CERTIFICATIONS, AND REGISTRATIONS REQUIRED: Licenses, certifications, and 

registrations refers to professional, state, or federal licenses, certifications, or registrations required to 

enter the position. 

 

Requires none. 

 

EXPERIENCE REQUIREMENTS: Experience refers to the amount of work experience that is required 

for entry into the position that would result in reasonable expectation that the person can perform the tasks 

required by the position.  

 

Requires six years of related experience as determined by the hiring authority. 
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YOUTH SPECIALIST 

 

Created May 2019 

 

 

  

 

 

 

PHYSICAL DEMANDS: Physical demands refers to the requirements for physical exertion and 

coordination of limb and body movement. 

 

Requires sedentary work involving standing or walking for brief periods, exerting up to 10 pounds of force 

on a regular basis, and some dexterity in operating machines, tools, or office equipment. 

  

SAFETY OF OTHERS: Safety of others refers to the responsibility for the safety of others, either 

inherent in the job or to assure the safety of the general public. 

 

Requires no responsibility for the safety and health of others. 

  

UNAVOIDABLE HAZARDS: Unavoidable hazards refers to unusual conditions in the work 

environment that may cause illness or injury. 

 

The position is exposed to no unusual environmental hazards. 

 

SENSORY (ADA) REQUIREMENTS: Sensory requirements refers to hearing, sight, touch, taste, and 

smell necessary to perform the tasks required by the position efficiently. 

 

The position requires normal visual acuity and field of vision, hearing, speaking, and color perception. 

 

 

AMERICANS WITH DISABILITIES ACT COMPLIANCE 

 

The City of Opelika is an Equal Opportunity Employer.  ADA requires the City to provide adequate 

accommodations to qualified persons with disabilities.  Prospective and current employees are encouraged 

to discuss ADA accommodations with management. 
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RESOLUTION NO. 233-19 

Memorial resolution for Nancy Parker Boyd. 

        From the Governing Body of  

              Opelika, Alabama 

                      

 ba 

       Resolution 
  cd 

  

     WHEREAS, Nancy Parker Boyd was born in Opelika, Alabama July 27, 1966 to longtime 

educators Bill and Patsy Parker; and, 

 

     WHEREAS, Nancy was a warm, giving, empathetic and compassionate person. Nancy 

learned the value of hard work, perseverance and public service early on from her parents, 

teachers and neighbors.  Nancy graduated with honors from Opelika High School and was the 

first African American Miss OHS.  She also graduated with honors from the University of 

Alabama College of Communications Information Sciences with a Bachelor of Arts degree in 

Journalism in 1988; and, 

 

      WHEREAS, Nancy started her journalism career while a student at Opelika High School 
by writing for the Mainstreet Gazette and working as an anchorperson at the WJHO Radio 
Station.  Nancy spent several months working in Washington, DC in the late Congressman Bill 
Nichols’ press office.  After that, she landed her first television news job in 1989 as the 
Alabama Bureau reporter for WTVM Channel 9 in Columbus, Georgia, then continued her 
career as a news reporter for WSFA News Channel 12 in Montgomery, Alabama; and, 

 

     WHEREAS, Nancy moved to Baton Rouge in 1990 to host the 5 a.m. morning broadcast 

and then moved to New Orleans as the weekend anchor of WVUE and has since anchored 

every prime time newscast at WVUE Fox 8 in New Orleans for the past 22 years; and, 

 

     WHEREAS, Nancy is a five-time Emmy Award winning journalist, received five Edward 

R. Murrow awards and several Associated Press awards for reporting and documentary work.  

She was one of only four Gulf Coast reporters invited to the White House for a one-on-one 

interview with President George W. Bush on the Katrina Recovery in 2006; and 

 

     WHEREAS, Nancy was married to the love of her life, Glynn Boyd, for more than 25 

years, with whom she had three cherished children: son Parker and twins Piper and Pierce; and 
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     WHEREAS, Nancy will be remembered for her outstanding professionalism and 

unwavering journalistic integrity and deeds of public service. Nancy is mourned by the Opelika 

community, her family and friends. 

 

     NOW, THEREFORE, BE IT RESOLVED, that Mayor Gary Fuller and City Council 

recognize with great admiration and appreciation the achievements and contributions of Nancy 

Parker Boyd and extend their condolences for her family and friends. 

 

    ADOPTED and APPROVED this the 20th day of August 2019. 

 

 

______________________________  ______________________________  

Gary Fuller      C. E. “Eddie” Smith, Jr., President 

Mayor, City of Opelika     City Council - Ward 4 

 

______________________________  ______________________________  

Patricia A. Jones, President Pro-Tem   Tiffany Gibson-Pitts 

City Council - Ward 1     City Council - Ward 2 

 

______________________________  ______________________________ 

Dozier Smith T      David Canon 

City Council - Ward 3     City Council - Ward 5 

 

       Attest: 

 

       ______________________________ 

       R. G. Shuman, CMC 

       City Clerk - Treasurer 
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	Minutes
	1. Call to Order
	2. Roll Call
	1. Patricia Jones, Tiffany Gibson-Pitts, Dozier Smith T, David Canon, Eddie Smith
	Roll Call

	3. Invocation
	1. Minister Charlie Kincey from the Mount of Transfiguration Church in Opelika.

	4. Pledge of Allegiance
	1. Boy Scout Troop 354, Will Bennett and Taylor Brady.

	5. Reading of Minutes
	1. 3612 : Minutes from the 8-06-19 city council meeting.
	Printout: 3612 : Minutes from the 8-06-19 city council meeting.
	a. CM 8-20-19, minutes from the 8-06-19 CM.


	6. Unfinished Business
	7. Remarks By the Mayor
	1. 3625 : City financial statements for July 2019.
	Printout: 3625 : City financial statements for July 2019.
	a. CM 8-20-19, City financial statements July 2019.

	2. 3617 : July 2019 Bldg Rpt
	Printout: 3617 : July 2019 Bldg Rpt
	a. July 2019 Building Inspection Monthly Reports

	3. Recognize the new 20 Under 40 class for 2019 - 2020.

	8. Citizen Communications
	9. Report of Disbursements
	10. Committee Reports
	11. General Business
	1. 3610 : Request from Lee Co. Life Chain to use ROW on October 6th.
	Printout: 3610 : Request from Lee Co. Life Chain to use ROW on October 6th.
	a. CM 8-20-19, Request from Lee Co. Life Chain, ROW usuage, Sunday Oct. 6th

	2. 3611 : Request from Main Street for On The Tracks event on Oct. 18th.
	Printout: 3611 : Request from Main Street for On The Tracks event on Oct. 18th.
	a. CM 8-20-19, Main Street request, street closure Oct.18th  for On The Tracks
	b. CM 8-20-19, Main Street street closure map for Oct 18th

	3. 3609 : Request for the 2019 Jean Dean Run to Read on October 20th.
	Printout: 3609 : Request for the 2019 Jean Dean Run to Read on October 20th.
	a. CM 8-20-19, request Jean Dean Run to Read on Oct. 20th.


	12. Awarding of Bids
	1. 221-19 : Uniform Purchases - OPS
	Printout: 221-19 : Uniform Purchases - OPS
	a. 8-20-19 - UNIFORM PURCHASE - OPS 19027 - BID PKT

	2. 222-19 : One (1) 2019 Ford F-350 Extended Cab & Chassis - OPS
	Printout: 222-19 : One (1) 2019 Ford F-350 Extended Cab & Chassis - OPS
	a. 8-20-19 - ONE (1) 2019 FORD F-350 EXTENDED CAB & CHASSIS 19028 - BID PKT


	13. Resolutions
	1. 223-19 : Expense reports from various departments.
	Printout: 223-19 : Expense reports from various departments.
	a. CM 8-20-19, expense reports

	2. 224-19 : Agreement grant writing services
	Printout: 224-19 : Agreement grant writing services
	a. Agreeement between L.P. Campbell Company FY2020

	3. 225-19 : Name/dedicate new street - Loyalty Loop
	Printout: 225-19 : Name/dedicate new street - Loyalty Loop
	a. ROW Exhibit 8-7-2014

	4. 226-19 : Approve Amendment No. 6 to Agreement with ESG
	Printout: 226-19 : Approve Amendment No. 6 to Agreement with ESG
	a. AMENDMENT NO 6 Opelika

	5. 227-19 : Clinic Share Agreement
	Printout: 227-19 : Clinic Share Agreement
	a. Clinic Agreement Exhibit

	6. 228-19 : Create New Building Service Worker Position - OPD
	Printout: 228-19 : Create New Building Service Worker Position - OPD
	a. Police - Building Service Worker -

	7. 229-19 : Reclassify P/T Codes Enforcement Officer to Full-Time
	Printout: 229-19 : Reclassify P/T Codes Enforcement Officer to Full-Time
	a. Revenue - Codes Compliance Officer

	8. 230-19 : Reclassify HR P/T Clerk to HR F/T Administrative Asst
	Printout: 230-19 : Reclassify HR P/T Clerk to HR F/T Administrative Asst
	a. Human Resources Administrative Assistant

	9. 231-19 : New IT Network Administrator Position; delete IT Assoc.
	Printout: 231-19 : New IT Network Administrator Position; delete IT Assoc.
	a. IT Network Administrator

	10. 232-19 : New Youth Specialist at Library
	Printout: 232-19 : New Youth Specialist at Library
	a. Library - Youth Specialist

	11. 233-19 : Memorial resolution for Nancy Parker Boyd.
	Printout: 233-19 : Memorial resolution for Nancy Parker Boyd.


	14. Ordinances
	15. Appointments
	16. Adjourn
	1. Character Trait of the month - Commitment, a pledge or promise.
	2. Motion to Adjourn.
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